Applications are also available on the Township’s website at www.sbtnj.net or by calling the
Affordable Housing Office at 732-329-4000 x7219 or x7220. Upon request, the program staff
will mail an application to an interested property owner.

If, after the program staff reviews the application, an owner-occupant appears to be income
eligible and the proposed work appears to qualify for the program, an interview will be arranged
with the applicant for a formal review of the application and determination of qualification for
the program. At the time of the interview, the applicant must present all required documentation
as set forth in this manual or as otherwise may be required by the program staff.

Applications will be processed in the order they are received by the Affordable Housing Office.
Only emergency situations shall be handled out of the order of receipt.

South Brunswick’s Affordable Housing Office may alternatively provide for a random selection
process where there are numerous applications for funding and/or limited funds are available in
the program.

B. Income Eligibility and Program Certification

For households seeking a determination of income eligibility, all wage earners 18 years of age or
older in the household must submit appropriate documentation to document the household
income, as further described below.

Applicants must provide the following:

e Copy of the deed to the property.

e Proof that property taxes and water and sewer bills are current.

e Proof of property insurance, including liability, fire and flood insurance where
necessary.

e All documents required in Section V of this manual.

If, after review of the income documentation submitted, an applicant is determined to be eligible
for the program, an Eligible Certification Form will be completed and signed, certifying the
applicant’s eligibility. Eligibility will remain valid for six (6) months from the date of the
Certification. If the applicant has not signed a contract for rehabilitation within six (6) months of
the date of the Eligible Certification Form, the applicant will be required to reapply for
certification.

If, after review of the income documentation submitted, an applicant is determined to be
ineligible, the applicant will receive a letter delineating the reasons for the determination of
ineligibility. An applicant may be determined ineligible if the applicant’s gross household
income exceeds State income limits or if the carrying costs of the unit (taxes, mortgage,
insurance, homeowner’s association fees, including the rehabilitation repayment loan) exceed the
State’s criteria (less than 33% of gross income for families, less than 40% of gross income for
seniors).




































